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Logging in for the first time swagecard

You will receive an email similar to this one with a
button redirecting you to a login page. It will lead

O U |
‘s @ i 2
to the account that was automatically created for . SLUQ. "’Ord i R” M ‘ﬁ'/' i
ALl \

you by the platform after you registered for the SRpIwer MenHIIONs Eacduniecs
event. A window will then suggest creating

a password for your account.
P y Event Name

Hello jane,

Welcome, create a pGSSWOI'd Get ahead of the game and prepare for 'Event Name' to save yourself time and
get the most out of your event.

In order to log in the next time that you want to use the web or mobile app.
Swapcard app makes it easy to access the event content and connect with the

Password right people in advance.
Defi d -
efine new passwor °c © All you have to do is activate your profile with the tap of the below button.

We'll keep all of your information and data secure.

Are you ready to join your event community?

You can also access the event from your phone by

downloading the Swapcard app ( 10S/Android)

Notes: Uf you donAt see this email in your mail box, pleasete



https://apps.apple.com/fr/developer/swapcard/id879488722#see-all/i-phone-apps
https://play.google.com/store/apps/developer?id=Swapcard

Logging in when you already have an account SUJQ.%ord

Access your account by going to login.swapcard.com
Enter the email you used to register for your event, then enter your password.
Click the arrow to connect.

CcC
Welcome,
Please enter the email address you provided during event registration.
Email address
Enter your email address ] o
Note: If you have forgotten your password after entering your email, click on send me a magic link

YouAl | receive an email to reset your passwaemrd.

g f


https://login.swapcard.com/
https://www.swapcard.com/support?entity=attendee
https://www.swapcard.com/support?entity=attendee

How to join an event with an event code?* swagecard

The event code can be used to access the event without registering first.

Follow the steps presented in the previous I:] e
side 3Logging i nYj

Leoking for an event?

Use the secret event code

OnCe |ogged _in’ C“Ck 3 J O | n a n e V e r Enter the event code provided by the event organizer.

Enter the event code e ()

e Enter the COde Shared by the Organlzer Or enter the email address you used to register for the event.
and click the arrow to access the event. e e

Enter your email address e

0 * Note: this option only applies if the event organizer has enabled the event code functionality.
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How to edit your profile (1/2)

Fashion Trend'Show 2.0
Edit event

cc ©
@

Swapcard Event

swapcard

Make the most
of your event

Swapcard

@® Live - Watch now Exhibitors & Brands
_
{ Premium Agenda (sessions and Agenda 3
breaks) A
|

/////

swagecaro

There are two ways of
accessing your profile

From the drop -down on the upper -
right corner of your
screen Mymwdfleck 3

On the left side of your screen
next to yourEdg.hjot o

YouAll Dbe redirecte
where you can edit your information.



How to edit your profile (2/2) swagecard

. |
¢ To edit your EgrarfAidddgexttoc | i c k

EVOLVE Team the information section you want to edit.

Event Planner

Swapcard

About me Here is the information you can edit:

Meet the team behind Evolve!

Evolve by Swapcard is an online community for event planners and a virtual series of live
sessions dedicated to trends, news, and hot topics in the events industry.

Personal information

Biography

Social Media

Contact details

Company

Additional fields added by the organizer

O¢ O«

Country Country

(@]

City City

(@]

Social media
® 0000

Contact details

0 Add your mebile phone number

Q¢ O«

)@ Add your landline phone number

@ https://evolve swapcard.com/

@ evolve@swapcard.com I




How the schedule works swagecard

. The schedule/agenda button gives you an overview
- — of the event sessions. You can register for sessions
Recommended for you . . - . .
by clicking on this bookmarking icon

What are the new types of fashion training? What will be 2021 flashback trends? Gates opening - Day 1
[}
Feb 13, 2021 4:30 PM Fa Feb 13, 2021 1:30 PM Fo
[=] You can find sessions by using the search bar and
0AM  What s the impact o E Your schedule
R T T Ep— filters located on the left side of the screen.

Filters 3, 20718:00 AM

Bre - F:ELig,rhawmul Event for Planners by Swapeard P 4 a " D4 evouve

Roundtables (Eastern Time) Speed Meetings Partners Services
I B My schadle ’ Tuesday, May 12, 2020

The tab My Event } allows you to see your own schedule. o
Here you can fin d the sessions , sponsors and partners .
you bookmarked, your confirmed meetings and more. sorrmro e |

You can export your schedule by clicking
JExport to my calendar } or IDownload PDF.}




How to access an ongoing live session

Fashion Trend'Show 2.0

There are several ways to access
an ongoing live session.

Fromyour EventHome , c |l i kiMe t he 3 s
s e s s ibotton. If there is a live session, the live
button should also be present as a tab on the top
navigation bar.

You will get redirected to the ongoing session, or the
following one if nothing is happening at that time.

You can al so acEeest i $c loredwml
My  E v dab.tCfick on the ongoing session
to reach the session page.

swagecaro



How to access a streaming session swagecard

Less than 24 hours before a live stream session T —— e @ P
a countdown will show on the session page '

@ Streaming will start Monday, April 20, 2020 4:40 PM 06 03 ‘I;

As soon as the session begins, the video will be
displayed at the top of the session page and will start
automatically. You can refresh the page if it does not.

You will then be able to watch the video, in  full screen
mode if you wish, or continue to browse the app
while watching the sessionina pop -out window




How to interact during a session swagecaro

Live discussion
Wi tlhi e di s cyauscaniclan with other ° .
attendees, ask questions to the speakers, and -én; Questions © v discusson

chet Folte

May 18, 2021
Frangois BEVAN

. s
A @ @ ° 2116 PM
L8

answer polls created by the organizers or speakers.

You can react and answer to other people A's

. . B Copy
messages, or delete your message by clicking |20, 202 @ oo .-
i @ Repl « 3:22 PM
on the three dots next to it o ot
hey o
wr ™ David Hellyer
e ) | & 28PM &5

t you focus
Chat Questions Polls

Questions will be sorted by upvotes where the most
) ) ) ) ) Vote for your favorite brand
liked questions will rise to the top. O , chi

What is the main product’
focus on?

The live discussion should be open when sessions
are ongoing. If you do not see it, € g Lve oiscussion ]
on the bottom right to open it.

Write a message...




How do roundtables work (1/2) swo,mord

If the event includes roundtables, the event organizer will make a number of seats available for each
roundtable before it begins. To guarantee your seat, you first will have to register for a session. To do so,
you can go to the event's agenda and search for the roundtable session. On the session's page, you will find:

Home P ibif Agenda My Event Live Button Chat room VIP ONLY Product Test view

1 Roundtable Test

* € Only 25 seafs left

@

@ Friday, March 26, 202110:45 AM to 12:45 PM
'

1:20 AM
1230 PM g Roundtable will start Friday, March 26, 2021
~ 10:45 AM to 12:45 PM

0 The number of seats available

e The button to Register for the session

e A countdown indicating the amount of

_ ] 19:25:03
time left before the session starts

Fe REGISTER

Home  Affendees  Speakers  Exhibitors ~ Agenda  MyEvent  LiveButton  Chatroom  VIPONLY  Product  Testview

Roundtable Test

Once the session is available, you will be able
to join the Roundtable from the session's page
simply by clicking on the Join button.

@ Only 24 seats left

@ Friday, March 26, 202110:45 AM 1o 12:45 PM
120 AM

o l
»

|




How do roundtables work (2/2) swo,mord

Once you join the room, you will be prompted to allow Swapcard to access your Camera and Microphone .
By default, you will join with your Camera and Microphone OFF.

Q During a roundtable, click this icon to ask the moderator to come on stage .

e You will then see the below options:




